
The University of Scranton  
Diversified Information Technologies, Inc.  

Retrieval Request Form  
 

Fax to Mailing Services at (570) 941-4201  (delivery within two business days at no charge)  

For immediate delivery, fax to Diversified Information Technologies to (570) 342-5291 ($50.00 
fee is charged for immediate delivery request)  
   

Department & Code (Budget)     Date:

Reqestor's Name: Telephone #:  (570) 941- 
Building/Room #: Fax #:  (570) 941- 
  
The following retrieval(s) are for: __X__ Delivery within next two business days  

  _____ Emergency Delivery (at a fee of $50.00) 

RETRIEVALS:  Please fill in the DIT bar code number, and the description of container 
contents.  DIT will forward the original file unless a copy is requested.  To request a 
copy, place a check mark in the "CHECK HERE FOR COPY" column.  
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