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Course Approval Form

(To be used to propose new courses or make changes to existing courses)

Attach the following:

1.
A brief course description;

2. A sample syllabus which includes:

a. student learning objectives and how they will be assessed;

b. an outline of topics to be addressed in the course;

c. assignments for readings, papers, oral projects, examinations, etc. and their relationship to 2.a.

3. Rationale for the course, including how it fits with the existing curriculum; prerequisites (if any) and rationale; and course level and rational.

4. List of resources needed for the course:  library, laboratory equipment, other special materials or facilities; and

5. A brief description of the evaluation procedures that will be used to determine the extent to which student outcomes (given in 2.a) have been achieved.  Indicate ways in which results of the evaluation will be used not only to grade students but also to modify how the course is taught.

Initiator (Contact Person): Dr. Steven J. Szydlowski
Department(s): Health Administration & Human Resources
Suggested Course Number / Prefix:  HR 520

Course Title (for Catalog):   Professional Contributions

Credit Hours: 3 

Catalog Copy/Course Description: (50 word limit)

	A seminar-style course which requires students to work in a self-directed manner on a professional contribution relevant to their career interests.  This course is taken as a culmination of students’ graduate study and serves as a capstone experience.




Frequency of Offering:
Every Year
      X      
Every Other Year 
_________

Anticipated Initial Offering:    Year

    2009   
Semester

    Fall        
    
Will this course replace an existing course (or courses?)      X      Yes
_______No


If so, list course(s) to be replaced:   

Course Number originally HRA 507 – Professional Contributions


Purpose of Course (Check all that apply)


Major Requirement
      X       

Major Elective
    ________


Cognate

________

Other Elective
    ________

Other (specify)__________________


General Education
________


(Must be reviewed by Conference Committee on Curriculum)


Please indicate the proposed category(ies):



Writing Intensive
_______
Cultural Diversity

_________



Humanities

_______
Social/Behavioral Sciences
_________



Natural Sciences
_______
Theology/Philosophy

_________

Quantitative Reasoning __________


Explain how the proposed course will fulfill the indicated requirements

	This course addresses core body of knowledge required for advanced human resources understanding and application as recognized by the Society for Human Resources Management and existing natural academic requisites.




Is this Course an Interdisciplinary Course? _______Yes
    X         No                                                  

Colleges Cooperating in Offering Course:



College of Arts and Sciences:


______



Panuska College of Professional Studies:
        X                                              


Kania School of Management


______



Graduate School



        X
Other, similar courses currently in the University’s course inventory: 
Not Applicable

Discuss extent of overlap with existing courses: 
Not Applicable

HR 520

PROFESSIONAL CONTRIBUTION




Term Time Frame
Course Description:  

This seminar will facilitate the integration and application of previous course studies and as a culmination of graduate study.  Working in a self-directed manner, class members will select an area of study relevant to their current and/or future career interests.  The results of this self-directed study will be written report suitable for publication.
Instructor: TBA
Course Objectives, Methodology & Course Resources
Course Objectives:

Students will:

· Research a specific topic or area of study.

· Identify, analyze, synthesize, and evaluate relevant theory and concepts.

· Identify, analyze, synthesize, and evaluate relevant literature in the field.

· Write a goal activity plan for the course including a timeline.

· Write an annotated bibliography of sources.

· Design a current updated resume.

· Write a paper suitable for publication.

· Analyze, synthesize and evaluate their individual learning process for self-development and lifelong learning.

· Contribute to the success of the HR field by sharing research with other class members, the University community and other professionals.
Course Methodology
Within class, course goals and objectives will be achieved through a combination of brief lecture and facilitated group discussions.  Individual class members both inside and outside of the classroom will do the overwhelming majority of work necessary to achieve course goals and objectives.  Individual class member reflection and learning will be demonstrated through written assignments, and the quality and quantity of class participation. Faculty guidance will be available throughout the semester, either within class times or by appointment. 

Required Resources
	Title:
	Publication Manual of the American Psychological Assciation

	 Author:
	Aquinis, H.

	Publisher:
	Pearson Education

	Year/Ed:
	2001/5th 

	ISBN-13:
	

	ISBN-10:
	

	Availability:
	Print 


	Title:
	Elements of Style

	 Author:
	Strunk, W. & White, E.B.

	Publisher:
	Allyn & Bacon

	Year/Ed:
	2000/4th 

	ISBN-13:
	

	ISBN-10:
	

	Availability:
	Print 


Software
Microsoft PowerPoint, Word, and Excel
Library Resources

The online resources of the University of Scranton’s Weinberg Memorial Library may be accessed via the main homepage directly at: http://www.scranton.edu/library or, via the myScranton portal at: http://my.scranton.edu (once logged in, click on “Library” tab).

Distance Services for Online HRA students are available at http://academic.scranton.edu/department/wml/distanceed.html (A one-time registration is required to enable Distance Services.)
Course Requirements

Discussion Forums
This course is designed to be a collaborative learning experience using Discussion Forums.   Discussion forums have been set up to replicate face-to-face classroom discussion and address questions you may have on assignments.  Participation in the discussion forum on Human Resources-related issues is required and contributes toward your grade in this course.  At least two postings must be made to this discussion forum, each on separate days.  To receive a minimum passing grade on the Accounting Positions discussion forum in week one, you must make a posting by midweek and respond to at least one additional posting by the end of the week.  The postings must be made on two separate days.   Please refer to the Discussion Forum Grading Rubric below for more information.  NOTE: Only discussion responses posted by (TBA) of the week they are due will count for grading purposes.  The other discussion forums are less structured and are available to encourage student-student and student-instructor interactions.

Individual Assignments
Each week you will be required to complete and submit one or more assignments that will be graded.  Assignments will be due on (TBA).  Your assignments should be submitted as either MS Excel or MS Word documents.   

If you lack basic knowledge of these software packages, consider consulting one of the many free on-line tutorial resources, including 

For Microsoft Word®: 
http://www.baycongroup.com/word.htm
http://office.microsoft.com/en-us/training/CR061958171033.aspx
For Microsoft Excel®: 
http://www.baycongroup.com/excel.htm 
http://office.microsoft.com/en-us/training/CR100479681033.aspx
Be sure to include your name both in the file and in the file name. 

Course Polices
You are expected to access this course three to five times per week. By doing so you will have enough time to view the PowerPoint slides and related media, actively participate in Ask the Instructor and Discussion Forums, complete your assignments, and access announcements in a timely manner. Assignments are to be submitted by the due date listed on the course schedule. Late assignments will be penalized.  The graded assignments are to be completed independently.  Anyone caught cheating on examinations or plagiarizing assignments will receive a zero on the exam or assignment.
Grading Criteria

	         GRADE
	          GPA
	     DEFINITION
	      % CUTOFF

	            A
	         4.00
	        Superior
	        95 – 100

	            A-
	         3.67
	        Excellent
	        92 - 94

	            B+
	         3.33
	      Very Good
	        89 - 91

	            B
	         3.00
	           Good
	        86 – 88

	            B-
	         2.67  
	            Fair
	        83 - 85

	            C+    
	         2.33
	        Passing
	        80 - 82

	            C
	         2.00
	    Minimal Pass
	        77 - 79

	            F
	         0.00
	          Failing
	         < 77


	Goal/Activity Plan
	__ points

	Annotated Bibliography
	__ points

	Final Written Paper
	__ points

	Class Participation
	__ points

	Total
	______


	Points
	Discussion Forum Grading Rubric 

	10
	For ten points, a posting will thoughtfully consider and respond to the question using sound logic.  It will contain virtually no grammatical errors or typos. Ideally, it will foster further discussion on the topic, perhaps exploring new lines of argument or different perspectives. 

	8-9
	 

	6
	The six-point posting reflects a less-than-adequate engagement with the subject or demonstrates a lack of understanding.  It does little to advance the discussion underway.

	1-5
	 

	0
	No posting or late posting.


Assignment Guidelines (graded)

Goal/Activity Plan

The purpose of this assignment is to assist you in completing the course goals ands objectives, your poster session presentation, and the final written paper in a timely and well planned manner.  First identify a study topic (See Appendix A for “Questions to Assess Possible Study Topics”).  Answer the questions listed in Appendix A.  No formal paper is need as you answer these questions.  The questions are a guide to help you to think through identifying your topic.  Then create a plan describing actions steps and dates for accomplishment.  You will create a computers generated Gantt chart.  Gantt charts can be easily created if you Microsoft Project or ProjeX.  If you don’t have either of these software tools, Gantt charts can be created in Excel.  The instructor will provide instruction for completing the Gantt chart in Excel.

Due Date: 
Annotated Bibliography

The first step in any research project is a comprehensive review of the literature related to the selected topic of study.  The literature must demonstrate both breath and depth relative to the topic selected.  The annotated bibliography will summarize the content of the articles/books read and assist in the preparation of the final written report. The annotation for each reading should not exceed 150 words and the citation for each source should be in APA editorial format.  These citations, minimally, become the bibliography for your paper.  Handouts will be provided with information on preparing an annotated Bibliography 

Due Date: 
Final Written Report

The final written report will be presented in a well-written and well researched document.  Using APA editorial style and the bibliography sources previously annotated, present a contribution of thought, Ideas, and specific application to the filed of Human Resources.  The report must be a minimum of 20 pages in Length. Laser/inject printed and double spaced using 12-point font size.  Use 1 inch margins (NOT the default on you word processor which is 1.25 inches] 


The first draft of the paper is due ​​​​​​​​​​​​​​​_______.  Care should be taken to submit a draft FREE of errors of ANY KIND. However, I will provide you with feedback (NOT edit) on content. APA formatting, grammar, and clarity issues.  The final corrected document is due​​​​ _____. This final corrected document must be as stated: corrected and final.  The final copy will be graded as presented. 

Class Participation

Preparation and active participation are expected.  A demonstration of meaningful contributions to discussion forums and collective learning should be evident.

Academic Code of Honesty

All students are expected to adhere to the Academic Code of Honesty (see: http://matrix.scranton.edu/student_handbook/policy_academic_code_honesty.html)

Policy on Students with Disabilities

The University of Scranton complies with all applicable laws and regulations with respect to the provision of reasonable accommodation for students with disabilities as these terms are defined in the law. The University will provide reasonable accommodations so that students can fully participate in curricular and extracurricular activities. Students who have a physical or learning disability and need assistance to achieve successfully their academic or extracurricular goals should contact the Center For Teaching and Learning Excellence (CTLE) Office at (570) 941-4039.

Notice of Nondiscriminatory Policy

The University of Scranton admits students without regard to their race, color, religion, national origin, ancestry, sex, sexual orientation or age to all the rights, privileges, programs, and activities generally accorded or made available to students at the school. The University does not discriminate on the basis of race, color, religion, national origin, ancestry, sex, sexual orientation or age in administration of its educational policies, admission policies, scholarship and loan programs, and athletic and other school-administered programs.

Otherwise qualified persons are not subject to discrimination on the basis of handicap or disability.  If you believe you have been discriminated against because of race, color, religion, national origin, ancestry, sex, sexual orientation, age, or handicap or disability, please contact the Director of Equity and Diversity.

Weekly Schedule

	

	Week
	Title
	Tasks for Week

	01
	Welcome and Introduction


	· Review of Syllabus, Course Requirements, and Graduation Requirements  


· Preliminary Discussion- Study Topic and Gantt Chart

· *Carefully review Chapters 1, 2 and 3 of your APA manual and the Strunk and White text in preparation for our discussion next week about the final paper

	02
	Potential Topics and Assessment Questions
	· The Final Paper

· Preparing an ​Annotated Bibliography



	03
	Topic Selection and Goal Activity Plan Due (hand in a hard copy)
	· Poster Session Information-Presentation

	04
	Independent Research Day
	

	05
	Independent Research Day
	

	06
	Independent Research Day
	

	07
	Independent Research Day
	

	08
	Independent Research Day
	First Resume submission due

	09
	Annotated Bibliography Due
	Information Sharing on Literature for Annotative Bibliography

	10
	Independent Research Day
	

	11
	Independent Research Day
	

	12
	Draft of Written Report Due (optional class attendance)
	Draft is not optional – upload draft to Angel

	13
	Independent Research Day
	

	14
	Independent Research Day
	Final Resume submission due in Angel

	15
	White Paper Session
	Final Written Report Due


APPENDIX A

Questions To Assess Possible Study Topic

1. Why is the topic important to me?

2. Why is the topic important to the field of human resource management?

3. Do I have something to say or write about this topic?  If yes, what do I have to say, to whom (what audience), and for what purpose?

4. How much knowledge and/or experience do I already possess in this area?

5. How much literature is available on the topic specifically and in other related literature in general?

6. Will this topic sustain my interest for several months?  Why or why not?

7. How will a self-directed study in this area develop me personally and professional?  Be specific










